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By Roger Laing, James Stables, Mark Mayne

Flame Tree Publishing. Paperback. Book Condition: new. BRAND
NEW, Microsoft Office Basics: Expert Advice, Made Easy (New
edition), Roger Laing, James Stables, Mark Mayne, Microsoft
Office Basics is the essential guide for all those who want to get
to grips with the basics of Microsoft Office. Written in a clear and
accessible way it starts by covering everything from the basics of
the traditional features of each of the programs and goes on to
give practical tips on how to start projects in Word, Excel,
Powerpoint and Outlook. You will learn how to make the most of
these programs and learn tips and tricks to help create the
perfect spreadsheets and presentations.
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This publication may be really worth a go through, and a lot better than other. It really is writter in simple terms and
never difficult to understand. Once you begin to read the book, it is extremely difficult to leave it before concluding.
-- Na ta lie Abbott-- Na ta lie Abbott

This book will not be simple to get going on reading but extremely exciting to read through. Yes, it can be play, still an
interesting and amazing literature. I am very easily could possibly get a delight of reading a written book.
-- R ene O lson-- R ene O lson
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Book Condition: New. Ships From Canada. New. No dust jacket as issued. Glued binding. 264
p. Contains: Illustrations. Audience: General/trade. Book Info Consumer text of
recommendations backed by scientific studies. Discusses diet, allergens, vitamins and
minerals, and more. Softcover. About the Author...
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