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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided aCer the shipment.Pages Number: 12392 Publisher: Electronic Press. Jilin Pub. Date :2008-07. The 43
book is divided into seven chapters. examples of rich content and practical. in order to facilitate teachers in the
teaching and learning readers. the final chapters are arranged classroom exercises and exercises to
consolidate the knowledge learned in this chapter. By studying this book. readers can quickly grasp the
Windows XP operating system. Chinese word processing soCware Word 2003. Excel 2003 spreadsheet soCware.
Chinese. Chinese production of PowerPoint 2003 presentation soCware. Access 2003 database management
soCware. Chinese. Chinese FrontPage 2003 Web authoring soCware . Chinese Outlook 2003 information
management soCware usage and application techniques. Multimedia CD-ROM are available in the seven major
oIice soCware operations multimedia presentation (of 113). full voice to explain. play time of up to 324
minutes. In addition. the book also provides a CD of all material documents. files. and related exercises to
expand knowledge. help the reader to grasp the modern oIice soCware. Book is suitable for all kinds of
vocational schools. colleges. computer training schools computer-based course materials for computer
beginners. enthusiasts and the general oIice staI. the book is a practical reference book. More Contents:
Section 1 the use of Chinese windowsxp windowsxp Chapter 1 Overview Chapter 2 Chapter 3 Input file
management and print management and maintenance of Chapter 4. Section 2 word2003 establish the use of
Chapter 5 Chapter 6 word2003 document editing documents Character formatting Chapter 7 Chapter 8 Chapter
9. paragraph formatting style and template forms processing Chapter 10 Section 11Four Satisfaction
guaranteed,or money back.
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